HR Work Request Form


Employee name    _____________________      Title                         _____________________
Department	       _____________________       
E-mail                     _____________________      Contact number    _____________________   


	Request Description

________________________________________________________________________________

________________________________________________________________________________


	Category
	 New hire
 Employee evaluation
 Performance review
 Absence analysis
 Training
 Benefits
 Leave / Vacations
 Personal and payroll data
	
	





[bookmark: _GoBack]
Employee signature       _____________________  		Date      ________________________

The HR Work Request Form was brought to you by http://leaveboard.com
